Hactoswue Mpasuna onpenensioT BHYTPEHHWUIA Tpyaosoin pacnopsgok B OOO «AsaHrapay», MOpsiiok
npvema Ha paboTy u yBonbHeHUsi paboTHUKOB, OCHOBHbIE 0OS3aHHOCTN PabOTHUKOB U afMUHUCTPaLIUMK,
pexum paboyero BpemMeHWu, a Taioke Mepbl NMOOLIPEeHUA U OTBETCTBEHHOCTb 33 HapylUeHWe TpyaoBOW
OUCLMMNINHBI.

1. NMpuem Ha paboty

1.1. TMpuem Ha paboty B OOO «ABaHrapg» npou3BOAUTCA HA OCHOBAHWM 3aKMIOMEHHOrO TPYAOBOro
porosopa.

1.2. Mpu npueme Ha pabotry B OOO «ABaHrapg» agmuHucTpauus obssaHa noTpebosBaTb OT
nocTynawLyero:
- 3anBneHne coTpyaHuka (no obpasuy);
- TpyaoBas KHWKKA (ANs COBMECTUTENEN Konus);
- CnpaBka ¢ MecTta 0CHOBHOI paboTbi 0 rpachuke paboyero BpeMeHn (417 CoOBMecTUTenen);
- Macnopt P® (konus);

- CBMAeTenbCTBO O BPEMEHHOW perucTpauum (No MecTy >XUTenbCTBa, AN TeX, KTO He MponucaH B T.
KasaHb unu PT);

- Aunnom o6 obpasoBaHum (KONUA AUNNOMa U BKNagbilwa);
- MeHCHoHHoe CTpaxoBoe CBUAETENbCTBO UMK NEHCUOHHAA KHKKA (KOMust),
- MlnauBmayanbHbIi HOMEp HanoronnaTenbLlymka (Konus);

- [JOKyMEHTbl O MOBbILEHUU KBanuduKauum, ceuaeTenbcTBa, cepTudukartbl, yAOCTOBEPEHUA WU Ap.
(konuns);

- [loKyMeHTbI 0 Harpa)XxaeHuy rpamoTaMmu, MeaansmMu, opaeHamu u ap. (konus),
- BoeHHbIn BuneT (konus).
Mpuem Ha paboty 6e3 ykaszaHHbIX JOKYMEHTOB HE NPOU3BOAUTCH.

Mpuem Ha paboty odopMnseTcA nNpuKasoM (pacrnopsXeHWem) aaMUHUCTPauUUK, W3AaHHbIM Ha
OCHOBaHUW 3aKITKOYEHHOr0 TPYAOBOro [OroBopa, KOTOpbi 06bABNsieTcs paboTHWKY nop pacruvcky B
TPexaHeBHbIW CPOK CO AHA NoAnucaHusa TpyaoBOro aorosopa.

Mpu npueme Ha paboTy pabOTHUKY MOXET ObiTb YCTAHOBMEHO WCMbITaHWE MPOAOIMKUTENBHOCTLIO HE
b6onee 3 mecsLes.

1.3. Mpwu noctynnexHun paboTHuka Ha paboTy wunu nepesoje ero B yCTaHOBNEHHOM MOpsiAKe Ha Apyryto
paboty AgMuHUCTpaums obsasaHa:

- 03HaKOMUTb paboTHUKA C NOpPy4Y4EHHON PaboToN, YCNOBUSIMM U ONNAaTOW TPyAa, PasbACHUTb PaboTHUKY
ero npasa n 0683aHHOCTH;

- O3HaKOMUTb C NPaBUNaMu BHYTPEHHEro TPYAOBOro PacnopaaKa;

- NPOBECTU UHCTPYKTAX MO TexHuke GesonacHoCTH, NPOU3BOACTBEHHOW CaHMTapuW, NPOTUBOMOXapHON
OXpaHe W ApyrvM npasBunam oxpaHbl TPyAad, PasbACHUTL OBASAHHOCTb MO COXPAHEHWUI0 CBEAEHWUW,
COCTaBNAKLLMUX KOMMEPYECKYIO UNu cnyxebHyto TalkHy, OTBETCTBEHHOCTb 3a €€ pasrnalleHue.
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‘1/4 lMpekpawenne Tpygosoro foroBopa NPOM3BOAWTCS TOMBKO MO OCHOBaHWAM, NpenycMOTPEHHbIM
' TPYAOBLIM 3aKOHOAQATENLCTBOM PO,

PaboTHuk umeeT npaBo pacToprHyTb TpyQoBOW A0OroBop, npeaynpeave ob aTom agMuHUCTpaunio B
nWceMeHHOW dhopme 3a Ase Hegenw. Mo UCTeYeHUM yKa3aHHOTO cpoka npegynpexgeHus 06 ysonsHeHWK
paboTHuK Bnpaee npekpatuts paboty, a aAMMHACTPaLMA obAsaHa BbinaTb eMy TPYAOBYIO KHUXKY G
BHECEHHOW B Hee 3anucblo 06 yBoNsHEHWW, Apyrue AOKYMEHTDI, CBR3aHHbIe C paboToit, No NUCbMEHHOMY
3afBneHnio paboTHUKA W NPOM3BECTM C HUM OKOHYATENbHLIA pacuyerT. MNpekpawenne Tpyaosoro
Acrosopa opOpMNAETCA NPUKAIOM NO NPENPUATHIO.

Mo cornawexuio Mexay paboTHUKOM W agmMuHKUCTpauven TpyAoBOW AOroBOP, MOXET BbiTh, PacToprHyT K
AO MCTe4eHWA CPOKa NpeaynpexgeHna ob yeonbHeHn .

3anncu B TPYAOBYIO KHUXKY O NPUUMHAX NpeKpaleHus TPYAOBOrO AOroBopa AOMKHbI NPON3BOAWTECA B
TO4YHOM cooTBeTCTBMW C (hopmynuposkamu Tpyaosoro kogekca PO wnuv mHoro henepansHoro 3akoHa.
Co cCbinkoit Ha COOTBETCTBYIOLME CTATLIO, MYHKT Tpynosoro kogekca P® munu uHoro tdenepansHoro
3aKoHa.

AHeM yBONbHEHUA cHMTaETCA NocneaHui geHs paboTei.

2. OcHoBHble 06A3aHHOCTH paboTHUKOB
2.1. PabotHukn OO0 «ABaHrapa» A0MKHbI:

-pabotatb uYecTHO M [JOGPOCOBECTHO BLINOMHATL CBOM QOMPKHOCTHBLIE obaszanHocTH, cobniogatb
AVCLMNINHY CBOEBPEMEHHO W TOYHO WCMOMHATE PACMOPFXEHUA AAMUHUCTPALMM, He BbiXOARLWMe 3a
PamKn AOMKHOCTHbLIX 06A3aHHOCTeH, UcnionbaosaTk Bce paboyee Bpems Ans NPOM3BOAUTENBHOrO TpyAa,
BO3/IePKMBATLCA OT AeHCTBUA, MELUaKLWMX APYTMM paBoTHUKaM BLINOMHSTE MX TPyhoBLIe oBA3aHHOCTK,

- cobniogaTe TpefoBaHMA TexHwkM GesonacHocTH, NPOW3BOACTBEHHOW CaHUTapWW, rUrveHsl Tpyaa,
MPOTUBOMNOXKAPHON OXPaHe!, NPEAYCMOTPEHHBIE COOTBETCTBYIOWMMI NPaBUNaMM1 1 MHCTPYKLMAMM,

- NPUHAMATE Mepbl K HEMEANeHHOMY YCTPaHeHUI0 NPWYUH W YCNOBWA, NPENATCTBYIOLMX WK
3aTPYAHAIOWMX HOpManbHyl paboTy (NpocToi, aBapus) M HEMEANEHHO cooBlaTh agMUHACTPaLWK o
CNYyYMBLLEMCR;

- Gepeub M ykpennsaTk cobereenHocTs OO0 «ABaHrapa», 3EeKTMBHO MCNONb3oBaTh obopynoeaHwe,
BepexHO OTHOCUTECH K MHCTPYMEHTaM, M3MEepUTENbHBLIM npubopam, cneuoaexae u Apyrum npeameram,
BbiAasaeMbiM B nonb3osaHne paboTHUKaM, 3KOHOMHO M PaUMOHANBHO PACXOAOBAThL Chipbe, maTepuansi,
IHePruo, TONNKMBO W Apyrve MaTepuansHbie pecypchi;

- BecTn cebs goctoiiHo, cobniogaTe NpaBmMna aTHKK;

- CUCTEMATU4ECKN NOBbILLATL CBOKO AEMNOBYI0 (NPOMSBOACTBEHHYIO) KBANUUKALWMIO!

- Ha BbICOKOM NPOQECCHOHANLHOM YpOBHE BECTH Y4ebHYI0 M MeToguueckyio paboTy, NpuHUMaTL
aKTWBHOE y4acTve B COBEpLUEHCTBOBaHMM cofepXaHna 00pasoBaHlA U CO3AaHUM CPeacTB obyyeHun;

- obecneunBaTs BbICOKYIO KyNbTYpPY WU OPraHU3aLMIO Neqarorieckoro TPYAA, HECTW OTBETCTBEHHOCTL 3a
kayecTeeHHoe yceoeHune ydalmmucs yyebHoro matepuwana;

- coBnioAaTk ryMaHUCTUYECKME MPUHLMMBI M HOPMBI NPOECCHOHANBHOM ITUKM neparora;

- CTPOMTE CBOW B3GMMOOTHOWEHWA C  YyyalMMWCH, OOWECTBeHHBIMW OpraHu3auMsAMW  Ha
AEeMOoKpaTUJecknx Havanax, CoOTpyAHWYECTBE;

- HEMpEepbiBHO MOBLIWATE CBOW TEOPETUYECKWA YPOBEHb, MPOMECCHOHANBLHYIO KBanuwvkaumio |
neaarorm4eckoe MacTepcTeo;

- He pasrnaluaTb OXpaHAEMY0 3aKOHOM TaiiHy (rocyaapCTBeHHYI0, KOMMEpYECKYio, CnywebHyio 1 UHYI0),
CTaBLUYIO M3BECTHOW PABOTHUKY B CBA3W C MCTIONHEHUEM UM TPYAOBLIX 06R3aHHOCTE.

2.2. Kpyr obBssaHHOCTE, KOTOpbiE BLINOMHAET PabOTHMK NO CBOEH CNeLuansHOCTH, Keanudukaumm,
AOCMKHOCTY, ONpeaenseTca TpyAoBbLIM AOrOBOPOM, AO/KHOCTHON WHCTPYKLIMEA.



ﬁ OcHoBHble 06A3aHHOCTY agMUHUCTPaLMK
3.1. AomunncTpauus obssana:
- cobrilogaTe TpyAOBOE 3aKOHOAATENLCTEO:
- NpeaocTasnTe paboTHuky paboTy, oBycnosnexHyio TpyLOBLIM BOrOBOPOM;
- obecne4nTs He3onacHOCTL TpyAa U YCNoBKS, OTBEYAKOLLME TpeGosaHWAM OXpaHbl M FMrMeHbI TPYAA:

- obecneuuts paboTtHuka oGopygoBaHuem, WHCTpYMEHTaMK1, TEXHWYECKOW OOKYMEHTALMER U WHbIMK
cpeacreamu, Heobx0AMMBIMK ANA UCNONHEHUA MM TPYAOBLIX 0BA3aHHOCTEN:

- BbiNaymeate B NOMHOM pasmepe npudWTaloWylocR paGoTHuky 3apabGoTHyio nnaty B CPOKM,
YCTaHOBNeHHbIe TPYAOBLIM 3aKOHOAATENBbCTBOM, KOMMNEKTUBHBLIM LOroBOPOM, NpaBunamu BHYTPEeHHEero
TPYAOBOro pacnopsaka, TpyAoBLIMH 4OrOBOPaMM;

- cnocobcTeoBate paboTHUKAM B NOBLILEHWM MMW CBOEN KBanugukauun, CoBepLUEHCTBOBAHWUM
NpoeccnoHanbHbIX HAaBLIKOB.

3.2, AAMMHUCTPALMA CTPEMWTCA K CO3AAHMIO BbiCOKONpogeccuoHansHoro paboTtocnoco6Horo
KOMNekTWea, pasBWTAIO  KOPNOPaTWMBHBLIX  OTHOLWEHWH  BHYTPM  NPEANPWATUS,  MOBBLILLEHWIO
3aMHTEPECOBaHHOCTM cpean PaboTHUKOB B Pa3BUTUM U YKPENNEHWH OeATENbHOCTH NpeanpuATHA.

4. Pafiouee spems 1 Bpems oTAbIXa

41. B COOTBETCTBMM C AEHCTBYIOWIMM 33KOHOAATENLCTBOM Ha NpeanpuATUX  YCTaHaBNWBaeTCcA
nATUaHeBHan paboyaA Hegens C  OBYMA BbLIXOAHLIMWA  OHAMU - cy66ota u BoOckpeceHee.
MpogomxuTensHocTs paboyero BpemeHn cocTaenseT 40 yacoe B HEQEmNH0.

Mpachuk paboTbl, onpegensiOWMiA Hayano emeaHeBHOW pabotel, Bpems oBeneHHOro nepepbiea w
OkoHuaHwe paGovero pAMA, ycTaHaenueaeTcs Ans  paBOTHUKOB NPEANPUATUA € y4YeToMm
NPON3BOACTBEHHOU AEATENLHOCTH, YTBEPXKAAETCA aAMUHUCTPALIME.

MpopormxutensHocTe paboyero AHA wnm CMEHbI, HENoCPeACTBEeHHO npefwecTsBylowWwmnX Hepabovemy
npasgHUYHOMY OHIO, YMEHBLUAETCA Ha O4MH Yac.

4.2. Pabota Ha npegnpuATMM HEe NPOM3BOAMTCH B NpasgHW4YHBIE OHW, YCTAHOBMEHHLIE TPYAOBbLIM
3aKkoHoOaTensCTEOM.

Mpu coeBnageHwn BEIXOAHOTO WM NPa3nHWUYHOTO aHER nepeHoc BbIXOAHOMO OHA OCYLUECTENSETCH B
COOTBETCTBMMW C TPYAOBLIM 3aKOHOAATENLCTEBOM.

4.3. OuepefHOCTE NpemoOCTaBNEeHUS OTNYCKOB YCTaHaBNWBaETCA agMUHWCTPALMERn C y4eToMm
NPoU3BoOACTBEHHON HEOGXOAMMOCTU U NOXeNnaHWin PaBoTHUKOB.

MpoAOrMUTENBEHOCTE  EXEroAHONo  ONNa4YMBaeMoro oTnycka [OnA Bcex paboTHWKOB COrMNacHo
AENCTBYIOLEMY 3aKOHOQATENLCTBY YCTAHABNMBAGTCH HE MeHee 28 kaneHpapHeix pgHen. To
cornacoBaHuio C agMWHUCTPaLMeit paboTHUKY MOXeT GbiTe NPeoCTaBNeH JONONHUTENbHbIA oTnyck Be3
coxpaHeHus 3apaboTHON NNaTsl.

5. Noowpenus

3.1. 3a o6pa3loBoe BbINOMHEHNE TPYAOBLIX obasaHHOCTEN, ycnexn B obyyeHuu, NPOACIDKMTENBHYIO W
Beaynpeynyio paboTty npuMeHsIOTCA cneayiollwe mepel NoolipeHKs paboTHUKOB:

- o6bvABNeHwe GnarogapHocTy;
- Bblaada npeMuu:
- HarpaxgeHwe LeHHbIM Nogapkom;

6. OTBeTCTBEHHOCTD 38 HapyLIeHWe TPYAOBOH AUCLIMNIMHLI

6.1. HapyweHne TpyooBOn SUCUMNNWHEI, T.©. HEMCNONHEHWE WK HeHagnexallee UCNofnHeHWe No BuHe
paboOTHUKa BO3NOMEHHLIX Ha Hero TRPYAOBbLIX 0bAzaHHOCTER, BnedYeT 3a coboi NnpMMeHeHWe wmep
AWCUMANWHAPHOrO WNKW  O6LWecTBeHHOro BO3AEHCTBMA, a  Taloke NPUMEHEHWE WHBIX Mep,
NPpeayCcMOTPEHHbIX 4eWCTBYIOLIMM 33aKOHOAATENLCTBOM.
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4%2 3a HapylleHWe TPY4O0BOW OWCUMNNWHLI aAMUHUCTPaUWA NPUMEHAET cnegylowMe AUCUWNNUHapHBIE
B3biCKaHWA.
- 3amevaHue;
- BbiroBOp;
- YBOMBHEHWE NO COOTBETCTBYIOLMWM OCHOBAHUAM.

YBOnbHEHWE B KadyecTBe OWCUMNNWHAPHOMO B3biCKAHWA MOXET ObiTb NPUMEHEHO 3a HeoHOKpaTHOEe
HeucnonHeHne paboTHWKOM 6e3 yBaXWTenbHbIX NPUYMMH TPYOOBbiX 0DM3aHHOCTEN, ecnu OH WMeeT
OMCUMNNUHAPHOE B3bICKaHWe.

6.3. AncumnnnHapHbie B3bICKAHWA NPUMEHAIOTCA PYKOBOAMTENEM NPeanpusaTUR. AAMUHUCTPALIMA MMeeT
NpaBo BMECTO HamnoXeHWs QUCLUMNNWHAPHOID B3bICKAHWA nNepeaaTh BONPOC O HapylWweHWW TPYL4OBOW
OMCLIMNMUHBLI HA pacCMOTPeHWe TPYAOBOro KONNeKTMea.

6.4. [lo HanoXeHWA B3bICKAHMA OT HAPYLUMTENA TPYAOBOW OMCUMMIWHB AOMM¥HbI BbiTe 3arpeboBaHb
obbAcHeHWA B nucbmeHHoW dchopme. B cnyyae otkasza paboTtHuka naTe ykasaHHoe obbAcHeHWe
COCTaBNAETCA COOTBETCTBYIOLLMIA aKT.

Ortkas paboTHuKa AaTh OOBACHEHWA HE MOXET CRYXWTb NPENATCTBUEM ANS NPUMEHEHNA B3bICKaHWA.

[OucuMnnuHapHoe BabiCKaHWe NPUMEHAETCA HEe no3gHee OfHOro MecAua co AHA obHapyxeHws
NpoCTynka, He c4YuTas BpeMeHn Gonesnw paboTHuka, npebbiBaHMA ero B OTNYCKE, a TaloKe BPeMEeHW,
HEOEIOAHMOI‘O Ha y4eT MHEeHWA NpeCcTaBUTEeNnkHOro opraHa paﬁOTHHKOB.

ﬂummnnunapuaa B3biCKaHWe He MOoXeT DbiTb npUuMmeHeHo Nno3gHee WecTW MecALEeB CO OHA COBEpPLUEHWUA
MPoOCTyNKa, a no pe3ynbTaTam peBu3uK, NpoBepkn (WHAHCOBO-XO3AWCTBEHHOW OEATEeNbHOCTH WIK
ayaUTOPCKOW MNPOBEPKM - MO3gHEEe [AByX NET CO AHA ero cosepweHuA. B ykazaHHbie CpOKM He
BKNK4YaeTCcA spemMA Npon3sogcTea no y‘anUBHOM)‘ ,qu"[y.

3a KawObid OUCUMNNWHAPHBIA NPOCTYNOK MOMeT ObiTe NPUMEHEHO TOMBKO OAHO AWCUWMNNWHAPHOE
B3biCKaHWe,

6.5. Mpuka3 (pacnopsxeHuwe) paboTogaTtens 0 NPUMEHEHWH QUCUMNNTMHAPHOTO B3bICKaHUA obObLABNAETCH
paboTHUKY nog pacnucky B TeyeHwe Tpex pabouyux AHelW co OHR ero vwafadus. B cnydyae oTkasa
paboTHUKa NoAnucaTh YKa3aHHbIA NpUKa3 (pacnopsbkeHWe) COCTABNAETCA COOTBETCTBYIOLLMA aKT.

6.6. Ecnv B TeYeHue roa co AHA NPUMEHEHWA OWCUMMNNUHAPHOIO B3bickaHuA paboTHuk He Gyper
NoABEprHyT HOBOMY OWCLMNNWHAPHOMY B3bICKaHWI), TO OH CHMTAETCA HE MMELMM AUCUMNNMHAPHOro
B3biCKaHUA. B TeuyeHue cpoka AeWCTBMA AUCUMMNITMHAPHONO B3LICKAHWA MEpbl NOOLUPEHWUsA, yKasaHHbIe B
HacToAwwx MNpaeunax, K paboTHUKY He NPUMEHRAIOTCA.

PaboTogatent A0 wcTedeHWA rofa co AHA NPUMEHEeHWA OWCLMNNWHaPHOrD B3LICKAHWA WMEET npaso
CHATL ero ¢ paboTHuka no cobcTeeHHOW uHUWUWaTuee, npockbe camoro paboTHuka, xopaTaicTey ero
HenocpeaCcTBEeHHOrO PYKOBOAWTENS UMK NPeACTaBUTENbHOMO opraHa paboTHWKOB.

6.7. C npaBunamn BHYTPEHHErO pacrnopaaxa AomkHbl GbiTh 03HaKoMneHsl Bce paboTHUKK NPeanpUaTUS.
PaBotHukn obr3aHel B cCROEWK NoBcegHeBHoW paboTe cobnogaTte NOpAOOK, yCTAaHOBNEHHEIR NpaBunami.



